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CONTRACT PROPOSALS fS^1979-I980. 1980-198. 

THE FRANKLIN SECRETARIAL AND CLERICAL ASSOCIATION 
THE FRANKL 1^1 BOARD OF EDUCATION ' " 
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A This agreement Is negotiated In order “ •’“^'..‘'’ofYhi ‘caff am- 

“red'ln ril«.rf?:.« n 5o°rt h in ARTICLE l-A attached here- 
to°and mSde a part hereof. 

8. The Board and the a/c^Umintr^hJch they *V\ C °~ 

opera tWe 1 y°and°In* good* f a ttlThonor , support and se.R to fulfill. 

c. The provisions of this Agrepjsent will constitute a binding obllgat 
' of the parties. 

ARTICLE I 
RECOGNITION 

, The Board hereby recognizes ^“^^^[rrning^rievan^^and"terms 
representative for co !^’ V t e f ^ l secretaries and Clerks employed by the 
and conditions of employment for • Qn # dlem basis employed or to 

Ir^Tut’erciudlng’th. Board of Education Secretary and 
the Secretary to the Superintendent. 


v-JK 


RATIFICATION AND CONFIRMATION, 


imVii 

-Y ' ■ 

'IK''/' 


IK 


. . , h . axecutlon hereof do ratify, acknowledge 

The parties hereto, by the execu constitute the agreement 

r.tr th^«i:t" , 3‘*srs» -•«- a ^ danc * 

with the provisions thereof. 

• DATED: 

0^*17, nil 



ATTEST: 


BOARD OF EDUCATION OF THE BOROUGH OF FRANKLIN 



Boris A,. Gamcareik, Secretary 


v <\ .zi — 

* ^ d PA sm ® m&* 

John Carroll, President 

001 6 ' 191! 



article II 


negotiation of successor agreement 

a. Policy Changes 

, , _ n, p. n J the Board shall not 

affect°any S change in Po??cy corning Mm and conditions of employment 
«c«pt those so^negot 1 a ted and Included as pan of this agrees-ot and 
contained herein. 

L i |qq i th«» Board aarees to initiate negotla - 

B, Not later than October , 9 > Aareement. Any agreement, so 

" ?n r i£Trr.f the negotiating unit and shall he 

reduces to writing and signed by all the parties. 

* 

C. Modification 

This agreement shall not be modified in whole or in part by the parties 
except by an instrument in writing duly executed by both parties. 

ARTICLE IH 

GRIEVANCE PROCEDURES 

, r s. T y h 'do« rd h.rlby' i a5op[^h 0 . f foUo!inr 9 rules f InTrigul'.t 

S' 

■ JeMng and d.c?d," P an controversies within the said school system. 

Grievance procedures shall be conducted on the following basis: 

11 . in fk» ew.ni that any person, while in the employ of iH® 
Board of Education of the Borough of Franklin shall for « y 

n a " r, T d 

v sor! th^admTn^stratlon P or the Board of IEduc.ti« 

shall present this to his Immediate superior for consideration in 

verbal or written form. 

A. "Immediate Supervisor" Is that person directly superior to the 

sf - 

dispute. 

Level II: In the event that the complainant Is dissa ‘ l ^'* < ' “' th 
tL decision of his Immediate superior or in the event that th^ 

controversy tHifer the said controversy to 

lT p ' r : - o n f.jh 

supporting data or information setting forth the reasons for the 



r _ u*a r inn bv the Board as 
Level V: The aggrieved P« r s°"™»»= ‘' r their judgement can appeal 
per level IV If not wholly sat '* comm | t tee shall be composed of 
to an arbitration co T i “**' d h Q f Education, one representative of 
one representative of the Board of touc,^ ^ ^ Sccfetar , al and 

the Administration, and one P comm Jttee shall review each factual 
Clerical Association, whlch c sa1 d tha °^ obab , e effect upon the complain- 
allegation of the controversy, acceP tance or rejection of the r «M* 
ant anc school system in ebent of accept |eS involved orthe.r 

sought and further «"? er ?allegation and decide on the arbitra 

representative as to * hj CO mmlttee deem it necessary ration, 

bi 1 i ty of the case. Shoul. J S nter , nto non-binding adv.sory arbitration. 
a99 rl.v«o may then prmce.d ,„ d the 

Wl thin ten days after the decision of the comml^ arbitrator 

rasir. —eta.— - 

The arbitrator so selected shaH co p , tl J 1 ^J h th«i twenty days after 

representatives and '“rturawr's decision shall be In writing and 
said conference. The arbi ra taItud . 

forth his findings on the issue 

... submitted to the Board and the 

The arbitrator's dacIslon shaH^ and non-binding on the part,as. 

Association and shall by „ oth th , hoard 

t -ix arbitration shall be equal y 

IS raggrleledTr th. representatives. 

I. In all informal 9 fie«nce proceedings both^part.e^sha,^ t„ t er vent ion 

dispose of the same by direct c p rtY may , below th. third level 

of anv third parties. However, nt tb e others, upon three 

of the formal proceedings, wltht« - Us desire to have a 

day ^notice, advise the other Pjrty . His. ^ in which case aa.d 

representative appear wi n or f , th suc h representatives 

proceedings shall be - However, at the th.rd^ 

or*fourth°^eve^ ,°ti ther party «*." nl 'H.C the consent 

0 n ', n t F his discretion upon three days nor desired by a 

of'the'ol ,er party^ ” 'Han^h 

?r^t!.:.r«™«b-. ‘Xth parties. 

5 si snH fieri cal Association 

A, When a member of the Ffenkl in Secretarial^ ^d represmt , d pursuant 

, Involved In such a grievance p .rative of the Association with 

to thep recced I ng paragraph by a representative o^ R . pr .senta- 

out further evidence of its autho V satisfactory written evidence 

t Wes of other of th. individual employee* 

of their authority to act Including 

actually represented thereby. of 

B. Any individual employee, ^ups °J°l. f po ncy“hav< the right 

I to°be i ^eard°as S hereln provided. 

( pX urfltion after the submission o 

c . M1 appeals before the Board of Education^ ^ by the Boar 

reports and a heari 
bv resolution and i 

uy . j fhrn-tmib 




article VI 
absences 


». kbsenc. for personal Illness 


, ’Ll! is 

srrJLii’S'tM-i e rroriucra o d.: c er. n !n of t h a . ho U ..ho.d. 

disease or being quaran . mo ioyed shall be en- 

iqtR all full tl mc employees emp V ^ report 

, 5‘a to n ilck ia« days each f ho °' V “ r s ”»U be .collated from 
■'^k' n Unused sick leave days shall 

to worn. U max mum limit. 

year to year with no me , s ,ck leave 

3. cases “f^^^nr^rml^on'^hastsTf 1/20 per day of the 

credit, the deductions will 

monthly basic salary. consecutive school 

or sick leave exceeding three con t |fj ca ,e with 
b. I" * n , ab5e "“' Se required to file a physician s cert 
days, the employee may be q 

the Superintendent. clinft rvlsor by 8:00 

. . n in to their Immediate supervisor r 

5. secretaries should call in to the 

A . M. when they are I • family or household. 

a death In the employees s «mme 

B. Absence due to a d family or house- 

Ho.i-shrr.n^ «y'for h « -I0d not to exceed five 

™ ther ’ fath ' d r ' 7 0 /death of non-ln™d,.te members^ the faml.y^-V, 

be ahowed'up'to* three days- fuH pay „g * ***• 

s h titur.r*pi; s :r; a „ ny 

n= ;-r^^oylir^.n 'home will be granted for 2 fu 

days without loss of pay. uhout loss of 

Three days leave will be ^ante requ lre absence 

E. Personal leave - l hr ho 1d or family mat J er ^ h day proceeding 

pay for lega buslness.^ho does not apply o the^day ^ ^ 

during school ho • nerlod. Application sh . and the appH” 

or following any vacatioi" P P to the days reqU f 5t *^ oro vided the 

r ' ason ,or the 

notice procedure is followe not utilized in 

• ., c wl thout loss of pay 

I" case that «*.*«*•£ ^ employ ee's sick leave, 
a given year, »t will accr 



to attend weddings of friends 

Absence for ^ *" 

, Professional works 

1 . Absences to attend con. Superintendent and cne 

allowed with full pay upon approval by 

of Education. either staggered 

. i be limited to three days either stagg 
_ Anv such leave shall 
a * rfurlng any one school year, 

or consecutive, during exercise the 

mnlnvees shall be permitted to exert,* 
h Ho more than two employees sna, k 

prly,U 9 . as herein P—d.d at any ,1- 

c . Expenses for attendance at ‘!« of 

b« allowed an employee by- the Boa^ ^ usua , expenses to be approved by 

Z Superintendent", she,, be allowed trave, expenses 

" r T\ny e^loyee “ 

r y On SSM y £ convent* on°or meetlnp date or dates. 

G. Court Order , llhDOe na shall be allowed 

l Absence from school *°£TJ a *° n f n e d wi th the Superintendent, 
wttb pay provided that the fromschoolln ^t connect!^ 

rjrI°. y “tb S ou a t P p." dnle,s the Board at Its d.scretlon 

otherwise. receive full 

^ Money r received “’I 00 '_ 

P H . V In the event no substitute 's^vallable^durinp^n^ploy.^s^abs. 

deduction of substUute s 9 a substitue been employed, 
deduction would have appn» 

ARTICLE VII 
PAYDAYS 

~ ....► 0 f their monthly 

on the final payday in June or 

ing t0 UW * . , holiday vacation or week- 

4 falls on or during a school hol ’ da Y* t reV j 0 u» working 
B. whe " 3 paY ^ll riceive their pay checks on the last P r 
end, employees shal 

day. 





article VI I I 

PAID VACATIONS 
12 Month Employees 

Less than on. year - I day per month to a maximum of 5 day* 

after 1 year 
entering 10 years 
entering 20 years 

11 month secretaries receive I week pay to be received during the 

12th. month. 


2 weeks 

3 weeks 

4 weeks 


ARTICLE IX 
INSURANCE PROTECTION 

tk shall continue to provide the Health Care Insurance pro- 

The Board shall co . 1977-78 for each employee and 

tectlon existing during the school year 

where appropriate the "family plan. 

ARTICLE X 


1. File 

. „ mn i ovee shall have the right, upon request, to review the con- 
* n , u? ^ n i film and to receive copies at Board expense of 
tents of his personnel file, a . shall be entitled to have 

any docunwnts contained here^ A accom £ any h im during such review, 
a representative of the Association ^ k t . ht to indicate 

At least once every year an <’ZteHals \n his file which he bel ieves to 
those documents and/or other mmter * retain Said documents shall 

be obsolete or otherwise inappropriate to retain, ^a.^a ^ ^ they 

be reviewed by the Superintendent or . retatn they shall be destroyed, 
are obsolete or otherwise Inappropriate to retain, < tne * * throuqh 

Disputes over the reteptioe of seld documents may be processed throug 

the grievance procedure, commencing at Level 

2. DcropaCory Material 

- -tr' h rr7acid t: :Trr.“;nn:r d fn:’u s nn:: e ^. ch ^or.: 

S fto -vi- "'^rdl^ra^^'^^^re 

to the copy to be filed w5th ™ t !?he contents thereof. The employee 
in no way '" dicat * s subiit a written answer to such material 

Irshat.t ht r."«ed by the Superintendent or bis designee 

and attached to the file copy. 



»nrroversv and his or her recommended disposition by said school 
iTnZ ”- Thereupon, the respective school Principal ™ aJ , review 

th . matter informally Z co^l.Ut 

XJL'ZZL'f" XteS a„d -p-r;..- ** 

!s!oo C wT?iin a fIv^days an.'r"th« close of the hearing 
or Review unless both parties shall consent to an extension of said 

times a 

level Ml- In the event that the controversy cannot be settled by 
Level * *'* , | l .1 or if fh e decision reached after 

th< respective ’"^1; e mp oyss, the employee shall, with- 

hearing is not acceptable to the ‘ * P ha ; e a r ,ght to 

in five davs after the decision of the principal, na»s « a 
have the cLplaint referred to the Superintendent of Schools for 

hearing and determination. 

ra»f»rral of a complaint to the Superintendent of Schools the 
re«.ctl« principal whom the appeal was first mad. may prepare 
a written report of his findings and decision which said r *P ort 
shall be submitted to the Superintendent and the compla nant. he 
Superintendent of Schools may review the matter informally, fhoth 

s^enniBiiue shall thereupon schedule a hearing date 

EI-r/KS^ ilys after submls^ of th. application far r.r «w 
by the complainant for a hearing ofthecontrov.rsyandth.Sup.rin- 

tendent shall render his decision with fWe days«„«nt to an 
said hearing or review, unless both parties sha 
extension of said times. 

, ,t, 1 ..u* aewaeni- i-hat the dispute is not settled by the 

Level IV: In the event that tne ' ,* dJ ssat i s fi e d with the decision 
Superintendent or the complainant is dissat ,S *'* a ” h f ter 

of the Superintendent the complainant within ten days therea te , 

notify thS Superintendent of h«, InUnte 
review of the controversy by a plenary hearing oy 
ation. Said review shall be granted to the complainant upon the 
f 1 1 inn nf st written statement of the grounds for review, c p - 
which 9 shall be delivered to the complainant's Immediate *° r ’ 

*he respective school principal and the Superintendent of Schoc ». 
.1* ‘I the school board at Its next regularly convened monthly 
me!t?n^r at a special meeting called by the Board for the purpose 
of faring the controversy shall afford all parties an opportunity 

to be heard, 

annlication for review by the Board of Education, the Superin- 
• . P f“cZ.; 0 , r ha.l prepare a written revlewof the cast= which 

cha 11 Include all written reports submitted at prior levels as we 
~ Ms findings for th. Board of Education, which said report shall 
be submitted to the complainant or his or berrevlewat^east five 
days prior to the scheduled hearing of the case by the Board. 



ARTICLE IV 


ASSOCIATION RIGHTS AND PRIVILEGES 

The Board agrees to make available to the Association upon request: 

A. Information required by the Association in developing accurate and 
realistic programs. Said Information shall be in the form of existing 
public information and additional existing budgetary and financial mater¬ 
ial and data. Names and addresses of new personnel shall be made avail- 
albe to the Association for the purpose of mailing, informing and roster 
construction. A comprehensive list of total existing personnel shall be 
made available with the appropriate guide step level for the purposes of 
proposal calculation only. 

B. Whenever any member-representative of the Association is mutually 
scheduled by both parties to participate during working hours in negotia¬ 
tions, grievance proceedings, conferences or meetings, he shall suffer 

no loss In pay. 

C. Representatives of the Association shall be permitted to transact 
official Association business on school property after approval of said 
use by the School Superintendent and subject to conditions and regualtions 
as set by the Franklin Board of Education. Noti f i catio/i of said Intended 
use shall be submitted to the Superintendent at least one week prior 
thereto (except in cases of an Association declared emergency) whereupon 
the permission for said use shall not be unreasonably withheld. 

D. Office equipment sufficient to facilitate the clerical functions of 
the Association may be provided by the Board upon request and at such 
times set by the Administration but in no event during school hours, 

E. The Association shall have the right to purchase expendable office 
supplies , d other materials from the Board of Education at the price 

pa!d by the Board provided that these supplies are on hand in sufficient 
quantities to meet the education needs of the school, 

F. The Association shall be provided with a bulletin board for official 
bustness in the faculty lounge which shall be maintained by the Association. 

ARTICLE V 

SCHOOL CALENDAR 

The school calendar now under the county-w de application shall be 
the guiding instrument for school operation. 

Days when schools are closed due to inclement weather, regular school 
vacation periods during the school year and regularly scheduled school clos¬ 
ings, secretaries shall not be required to report to work. On days such as 
school closing for memorial services, T&E meetings, In-school seminars and 
other such emergency days when students are not present, the Superintendent 
shall have the discretion to require secretaries to be present for work. 

Working hours during the school year - 35 hours 
Working hours during the summer - 30 hours 

This includes a one-half hour duty free lunch period at the discretion 
or to be arranged by the administration. 



3. No Separate Fi le 

Although the Board agrees to protect the confidentiality of personal 
references, and other similar documents, it shall not establish any 
separate personnel file which is not available for the'employee 1 s inspection. 

h . Termination of Employment 

Final evaluation of an employee upon termination of his employment 
shall be concluded prior to severence and no documents and/or other material 
shall be placed in the personnel file of such employee after severence or 
otherwise than in accordance with the procedure set forth in this Article. 

Any reduction In force will be done on a seniority basis. 

Should a vacancy arise (n a secretarial/clerical position, full 
consideration is to be granted to fill vacant position to the present employees 


1979- 1980 

All Association members receive a $650.00 increment each, for the 1979-80 
school year. 

1980- 1981 

All Association members receive a $700.00 increment each, for the 1980-81 
school year. 


LONGEVITY 

Entering 15 years $200.00 
Entering 20 years $200.00 
Entering 25 years $250.00 


Single Dental Plan-Optional providing Insurance Carrier will accept 
membership on an individual basis. 

The Association shall be entitled to benefits as set forth in the 
agreement between the Franklin Education Association and the Board 
of Education in regards to a Family Dental Plan. 

New employees will be hired at a salary proportionate to salaries being 
paid to present employees based upon experience, subject to secretarial/ 
clerical salaries being under the control of the Board of Education. 



